Off Campus Travel Registration
Student Organization/Student Affairs Sponsored Activities
Activity:


Date of Activity:
Emergency Contacts:

· Trip Coordinator (must be travelling with the group):

· Cellphone Number:

· Advisor:

· Cellphone Number:

As coordinator of the above activity, I understand that I must consider the following factors in my planning:
· safety of travel to and from the program site, including following the safety requirements for student organization vehicle usage (p.4 of this document);
· potential hazards associated with the activity and risk reduction strategies for managing exposure to these risks;
· informing travel participants about potential risks associated with the project and asking them to weigh carefully those risks before participating (travel accidents, exposure to crime, weather related risks, etc.);
· training for persons taking leadership on the trip;
· collecting information on participants for use in emergency, including:
· unusual medical conditions (e.g. diabetes, asthma, epilepsy),
· allergies,
· health insurance information,
· other factors that may inhibit participation or require accommodation;
· collecting Vehicle Owner Acceptance of Responsibility (p.3 of this document) forms for all personal vehicles being used for travel and submitting them to dispatch@muohio.edu (if applicable);

· obtaining consent for travel from any students under the age of 18; and
· copy of completed forms must be emailed to dispatch@muohio.edu and cc’d to your advisor before departing .
Travel Route:
 

Itinerary:

Participant List
	Name
	Date of Birth
	Emergency Contact
	Phone Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Vehicle Owner Acceptance of Responsibility
Complete if driving personal vehicles.

I (print name) 







am the registered owner of a

Make 




Model



  Year



License Plate Number 

State 

  License Number



As the registered owner of the vehicle above, I am voluntarily opting to use of the above

vehicle to be used for travel for _____________________________ a student organization at Miami University for the following club activity:
Activity:

Date of Activity:

I acknowledge that I am not required to use my vehicle for club activities, and that I am doing so for my own benefit. I will comply with all applicable laws while I am driving the vehicle. I have and will have a current and valid driver’s license whenever I drive for a club activity. I will not use my personal vehicle for towing purposes for any club activities. On behalf of myself and my heirs and assigns, I knowingly and voluntarily assume all risks associated with using my vehicle for any club activities. I release Miami, its trustees, officers, employees and agents (collectively “Miami Parties”) from any and all responsibility or liability for personal injury, emotional injury, death or property damage sustained by me during or because of using my vehicle for any club activities. I agree, for myself, my administrators, personal representatives, executors, predecessors, successors, agents, heirs and assigns to release and hold harmless the Miami Parties from any present or future claim for personal injury, emotional injury, death or property damage arising directly or indirectly from the use of my vehicle for any club activities, to the fullest extent permitted under law, including allegations or claims of negligence on the part of the Miami Parties, provided, however, this form does not apply to acts of gross negligence, willful or wanton conduct, or intentional conduct.
Owner Signature:





Date: 





Safety Requirements for all Student Organization Vehicle Usage
1. Use of rented vehicles by a student organization may be used only for official business of the student organization.  Only designated and approved drivers are permitted to drive the rented vehicles. Rented vehicles may not be used for personal business or pleasure.  

2. Drivers and passengers are all responsible for ensuring the vehicles are operated in an appropriate and safe manner considering the specific nature of the trip, including such things as road conditions, expected en route weather, distance to be traveled, prolonged driving time, and time-of-day, among others. 

3. Drivers of Motor Pool vehicles are subject to all laws, speed limits, and other regulations established by the local jurisdictions through which they travel.  Seat belts shall be worn at all times by all occupants.  Any fines or citations resulting from traffic or criminal violations will be the responsibility of the driver, and not the University. 

4. Drivers shall not drive between 12 Midnight and 5 AM. 

5. Trips of greater than two hours must comply with the following: 
· Drivers can only drive 4 hours without stopping to rest for at least 30 minutes;

· No single driver can drive more than 8 hours total in a 24-hour period; and

· A front passenger seat navigator must be designated and must be awake at all times.

6. Drivers shall not drive during periods of travel or weather advisories or at any time during inclement weather of such severity as to make travel unsafe to a reasonable person. 

Additional Van and Towing Safety Requirements 

1. In order to drive a van for student organization purposes, the drivers must meet the additional following requirements: 

· Minimum of 19 years of age and a minimum of 2 years driving experience; and 

· Before driving, the student shall successfully complete required training available via on-line streaming video or equivalent training authorized by the Environmental Health and Safety Office.  Students should contact the EHSO office at (513) 529-2829 to get instructions for registering for training. 

2. In addition to all other requirements, tow vehicle drivers must have one (1) year towing experience.  No personal vehicles shall be used to tow for University purposes. 

Enforcement
Drivers and passengers are all responsible for ensuring the vehicles are operated in an appropriate and safe manner.  As such, in the event that a driver or group fails to comply with these requirements, then the students and/or the student organization may be subject to discipline under the Code of Student Conduct.  Without limiting the potential sanctions that may be imposed for such violations, the loss of privileges for renting vehicles may be imposed.

Emergency Contact Information
In case of an accident, the driver or other member of the group must notify the appropriate local emergency authority (i.e., 911).  The Miami University Police should also be notified.  The MUPD is available 24 hours at 513-529-2222.  All required notifications by the provider of the rental vehicle should also be followed.  
